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Applies To:   ■ PoliteMail Desktop      ■ PoliteMail Online     ■ PoliteMail M365

Version:  ■ 4.9   ■ 5.0   ■ 5.1+

Adding emoji works in all editions of PoliteMail; it is a function of the OS (Windows, MacOS, ChromeOS) rather
than a function built into PoliteMail.  To quickly insert a variety of emojis and smileys into the subject line of
your email, you can use a built-in emoji keyboard, which is available on both Windows and Mac.

1. Click in the subject line where you'd like to add an emoji.
2. On Windows, press <Windows key> + . (period) or <Windows key> + ; (semicolon)

On a Mac, press Control + Command + Space
On a Chromebook, press Search + Shift + Space

3. In the emoji panel that appears, you can browse through various categories or type a keyword that
describes the emoji you want in the search box.

4. Click on your chosen emoji, and it will be added directly to your subject line.

For example, to insert a heart emoji � into the subject of your email, type "heart" in the search box, and then
select the heart image you like best from the results. It will instantly appear in the subject line, adding a warm
and friendly touch to your message.
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